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0 3amMTe NEPCOHANLHBIX JaHHBIX paboTHukos MBY JO CIH Ne 27

Hosoxenue obeyskneno u npuusTO [lonosxenue BBeIeHO B feiicTRHE
Ha 0011eM coOpanun paBoTHHKOE npukasom o MBY J10 CII Kuoxkycuukait
(ipotoxos oT 16.05.23. Ne 2) (o1 16.05.23. Ne 8)

1. OBIIME IIOJIOKEHWUS

1.1. Hacrosmee IMosoxkenne o 3ammre IEPCOHAIBHBIX JAHHBIX Pa0OTHHKOB yCTAHARIHBAET
HOPAIIOK TOTYHeHHS, ydeTa, 00paboTKH, HAKOIUIEHMS M XpaHeHHs JOKYMEHTOB, COZEpIKAIHX
CBCICHHUA, OTHECCHHbIE K MEPCOHANBHBIM JaHHBIM paboTHHKOB MBY JIO CIII Kuoxycunkaii

1.2. llensto nacrosamero IlonoxkeHus spisercs HCIIOJIHEHHE 3aK0HOoaaTenseTBa PO B 061acTu

3alUMTEI IEPCOHAIBHEBIX JAHHBIX.

2. IIOHATHE U COCTAB IEPCOHAJILHDBIX JAHHBIX

2.1. Ilox mepcoHaNbHBIME TAHHBIME PabOTHUKOB IOHUMAETCH HHBOPMALH, HeOGXO0IHMAas
PabOTO/ATENO B CBA3H ¢ TPYIOBBIMH OTHOIICHHAME I Kacaromasdcst KOHKPeTHOro paboTHHKa, a
TaKKe CBEACHHS O (PaKTaX, COOBITHAX M 0BCTOSTENLCTBAX JKH3HH PabOTHHKA, TIO3BOJIAFOIIHE
HAEHTHHITUPOBATE €TI0 THYHOCTD.

2.2. Coctap HepCOHANBHbBIX JAHHBIX PAGOTHUKA:

- AaHKeTa;

- aBToOHOrpadus;

o0pazopanue;

- CBEIEHHSA O TPYAOBOM U O0LIEM CTake:;

CBCIICHUS O IIPEJIBITYIIIEM MECTE PabOTHI;
- CBEJICHHS O COCTABE CEMBH;
- HaCIOPTHBIE JaHHBIE;

- CBEACHHS O BOHMHCKOM YHETE,



- cejieHnd 0 3apaboTHOM IIare COTPYIHUKA,

- CBEMICHHS O COLMAJIbHBIX JIBroTax;

- CTICOHATBHOCTE;

- 3gHIMAaeMast JOJDKHOCTD;

- pasMep 3apabdOTHOM MIATEL,

- HATTHYHE CYyAMMOCTEH;

- ajipec MecTa JKHTENbLCTBA,

- TOMaIIHHA TenehoH;

-.cofiepKaHue cIyKeOHOro KOHTpaKTa (TpyIOBOTO JOTOBOPA);

- coziepikanme JeKTapariy, H01aBaeMoi B HanofoByro HHCIIEKITHIO;

- OJUTMHHUKH ¥ KOIIMH IIPHKA30B 110 THIHOMY COCTaBY;

- THYHbIE JIENA K TPYJOBBIE KHIDKKH PabOTHIKOB;

- OCHOBaHMA K IPHKA3aM IIO THIHOMY COCTaBY;

- Jlela, coIepIKallie MaTepHAIIS! [0 MOBEIIEHHO KBAIMpHKAIIUK 1 MEPEIOrOTOBKE COTPYAHUKOE,
HX aTTeCTAll|H, CIIyKeOHBIM pacclIeIOBaHuAM;

- KOIHH OTUETOR, HAMIPABIIIEMBIE B OPTaHbl CTaTHCTHKM;

- XOIIHH JIOKYMEHTOB 00 00pa3oBaHuY;

- (poTorpaduy 1 HHEIE CBEICHMUS, OTHOCSIIHECS K [IEPCOHANLHEM JTAHHBIM paboTHHKA;

- peKOMEHJAINH, XapPAKTEPHCTHKM H T.IL.

2.3. Yxasaussie B 11.2.2. CBEIEHS SBISIOTCS KORGUICHIHATLHBIMU 1 HE IOJLIENAT pazrIameHuIo

HMHAYE KaK 110 OCHOBAHMAM, IIPEAYCMOTPEHHBIM 3aKOHOZATETHCTBOM PD.
3. OBSI3AHHOCTH PABOTOJATEJII

3.1. B memsix WcHoJHeHWs TpeOOBaHHH 3aKOHONATENBCTBA P® npu 0oOpaboTke IepcOHANBHBIX
JAHEBIX, Bee PAGOTHIKH TOJUKHEL HCIIOTHATD YCTAHOBIEHHDIH IOPAIOK paboTEI:

3.1.1. PaboTa ¢ HIEPCOHATBHBIMI OAHHBIMH DPabOTHHKOB JOJDKHA HC HApyliarh TpeOOoBaHMH
saKoHONaTenbcTBa P@® M JIOKANBHBIX HOPMATHBHBIX AKTOB OPTaHM3AllMM, M JIOJKHA OBITE
HENIOCPENCTREHHO ~ CBA3aHa C  OCYIICCTBIICHHEM MMM CBOHX TPYMOBBIX  (DYHKIIHH.
3.1.2. Tlpu cbope u obpaboTke HCpCOﬁﬂJIBHBIX ‘mapHEIX paboTHEKA PpadoTOHATENh NOIDKEH
pyKkoBozicTBOBaThcs KomCTHTYIHEHR P®, TpynoBeM KojekcoM P@ M HHEIMM (enepaIbHEIMI
3aKOHAMHU.

3.1.3. TepconanbHbie JaHHbE PAOOTHHKOB JODKHBL OBITH NOJIYYEHE! TOJBKO HEIOCPESACTBEHHO ¥
nero. Ecnm mis oOGpabOTKH €ro JAHHBIX HIM WX UONYYCHHs MPHBICKACTCA TPETRH JHLE, TO

pa60THHI{ TOJDKCH Jark MOpeIBapHTC/IbHOC OHCEMEHHOE COTJacHe Ha 3TO. OHHOBPGMBHHO
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pabOTHIK JOJKEH OBITH YBEIOMIIEH O IEIIX cOopa pHQpOpMAITIH, UCTOYHAKAX ee MOIyYeHHsd, a
TAKKE O TIOCHEACTBESX OTKA3a OT NPeJOCTABIEH S IChMEHHOTO COrNacus Ha cO0p HH(pOpMALIH.
3.14. IlepcoHanpHblC JaHHblE pabOTHHKA O €ro TMOJHTAYECKHX, PENUIHOSHBIX W HHBIX
yOEKIHISX, GACTHON JKU3HM, @ TAKKe LIEHCTBE B O0IICCTBEHHBIX 1 PO COIO3HBIX OpTaHU3aIMAX
He  HoJexaTrT ~ cbopy,  eclmE  HHOe  He  IIPEAYCMOTPEHO  3aKOHOJATEILCTBOM.
3.1.5. 3amuTa HepCOHATBHEIX TaHHBIX paOOTHHKA TODKHA 00CCIETBATECS HONHOCTHIO 33
cueT paboTomaATel.
3.1.6. MBY CIII Ne 27 06s3aH0 IpH IpHeMe Ha paboTy, a TakKe IPH JEOOBIX H3MEHCHHUSIX IIPABHIL

pa6OTBI C IIEPCOHATIBHBIMM JaHHBIMH 00g3aH0 NUCEMEHHO 3HAKOMHUTE C HHUMH BCEX paGOTHHKOB.

4. OBSI3AHHOCTHU PABOTHUKA
PaboTHuK 00s13aH: '
4.1. Hepenars pabOTONATEIO BCE NIEPCOHANBHEIC JAHHPIC, YKA3aHHEIC B COOTBCTCTBYIOMIAX
IOKYMEHTaX.
4.2. B ycTaHOBICHHKIH TIPABIIAMHA CPOK COO0IIATh paboToaaTe o 00 M3MEHESHUH CBOMX

IEPCOHATBHBIX JAaHHBIX.

5. IPABA PABOTHHKA

PaGoTHuK ~ HMeeT IIPaBo:

5.1. Ha 1pocMOTp  NEPCOHANBHOH — HH(pOpMAIWH, uMeronleiics y  paborojarens.
5.2. Ha cBoOORHBIA OecIUIaTHEIA U Heorpaﬁﬂqeﬂﬂmﬁ JOCTYIL K CBOMM IEPCOHAIBHBIM JaHHBIM, B
TOM 9HCIIE IPaBO Ha IIOIYYCHHE nomBepxc;Lafbmux JIOKYMEHTOB B BHIE CIIPaBOK, KOTHI WM B
BHJIE HHOTO ZPyToTo 0(HUIHMATBHOTO JOKYMEHTA.
5.3. TpeOopars BHECTH H3MEHEHMS MM YHAIMTH HNEPCOHATBHYIO G OpMAIHIO, NONTYyICHHYIO
paboTomareneM B HapyLIeHHE HACTOAMMX TPABHIL W3MeHenns BHOCATCA Ha OCHOBAHHH
[IECEMEHHOI'O 3asBICHHS paboTHHKA.
5.4. TlorpeGosarh OT paboTOmaTeNst HM3BECTHTH BCEX JIHMIL, PaHCC [TOJIVUMBINUX II0 BHHE
paoTomarens — HENOJHBIC MM HEBEPHBIC — MEPCOHATHHBIC AaHHBlE O  pabOTHHKe.
5.5. O6KANOBATH B CyHEOHOM MODSJKE IHOOBIC HENPaBOMEPHBIC NEHCTBHS HIHA OezmeiicTBHE

paGoTomarens ~ mpu  o0paboTke M 3AUTC  TCPCOHAIBHEIX naHHBRIX ~— paboTHHKA.
6. CBOP, OBPABOTKA H XPAHEHHE NMEPCOHAJIBHEBIX  JAHHBIX

6.1. OGpaboTKa TepCcOHANBHBIX TAHHBIX paDOTHHKA - 3TO LONyHeHHE urdOpMALHK U3 Pa3IHIHbIX

HCTOYHHKOB, €€ XpaHeHHe, obpaboTka, @ TaKKe moboe  JApyroe HCHOOJIH30BaHHUE.
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6.2. TlepcoHanbHble JAHHBE IPEIOCTABIMOTCA CaMAM PabOTHHKOM IIYTEM 3aTONHEHHS aHKCTEI
VCTAHOBJIEHHOH (opMbL. PaboTomaTens 00a3aH Py UX NOXYICHAH IPOBEPUTE 3ABICHHBIC TAHHEIC
TIPEeIBSABIEHHBIM IO TBEPK TAFOII M JOKYMEHTaM.
52.1. AHKeTa  CONEpXUT  BONPOCHl O  LEPCOHATBHBIX  JAHHBIX  PabOTHHKA.
6.2.2. Amkera JOJDKHA OBITH 3amoiHeHa pabOTHHKOM THYHO. Bee momis anKeThl TOJUKHBI OBITE
3aTIOJHENE], 4 TpPH OTCYTCTBUH HH@)opMauHﬁ B COOTBETCTBYIOWICH IOJIe JOIDKEH CTaBHTHCH
npodepk. COKpaIeHus TPH 3all0JHEHEH aHKEThl HE JOIYCKAIOTCA, TAXoKe KK M HCIPABJICHUA H
3auepKuBaHHA. B 5TOM ciiygae pabOTHHK 003aH  3alOJHHTE  AHKETY 3aHOBO.
6.2.3. Amkera pabOTHHKA XPaHUTCA B JIMYHOM Jele Yy OTBETCTBEHHOIO IHIA paboTtonarest
BMecTeC LPEIOCTABICHHBIME  TOKYMEHTaMU.
6.2.4. Jlmunoe feno paboTHika 0hOpMIIAETCA B ICHE BCTYILICHUS TPYAOBOIO J0TOBOPAE
CHITY.
6.2.5. Jlmumoe [eNO XPAHWTCA B IANKaX «IeNo» YCTaHOBICHHOro obOpasna, Ha KOTOpPOH
VKa3BIBAIOTCSA HOMED nena u ®.1.0. paboTHHKA.
62.6. Jmumoe jeno  BximouaeT . Qororpagmio  paboTHuka 3 ma 4 oM.
6.2.7. Bce HOKYMEHTHI IWYHOTO JENa XPaHATCS CIPOr0 B XPOHOJOTHTICCKOM IMOPAIKE, C
IPOCTABIICHHEM IaTEI X IIOJIYYCHHA, a TAKXKE HYMEpalliH.
6.2.8. JIMuHOe nmeno Tocle HpEKpalleHHs TPYJOBOTO ZOrOBOpa C COTPYNHHKOM TICPERACTCH B

apXHB, H XPaHHuTCA YCTaHOBICHHBIC SB.KOHOIE&TGJILCTBOM CPOKH.

7. IEPEJTAYA ITIEPCOHAJIbHBIX TAHHBIX

7.1. TIpu OCYyIOECTBIEHHH IE€pe/@dn MEPCOHATBHBIX IaHHBIX pabOTHUKOB TPETBHM JIHLAM
paboTomaTens 00g3aH:

- He COOOIATH NEPCOHANBHBIC AaHHBIE 6€3 NOIYYICHHOr0 MHCBMEHHOTO COTIIACHA pabOTHHKA,
KpoMe  CllydaeB, KOrja  Takue 0BS3aHHOCTH  YCTAHOBICHBI  3aKOHOJATENLCTEOM;
- HE nepeﬂaBaTL IEePCOHATBHBIE JIAHHEE PabOTHHKA /I HCIOIB30BaBMA B KOMMEPUCCKIX HEIAX;
- Tpe6oBaTh OT TPETHHX JHI COOMONSHUA TPABUIL paboTHI ¢ HEPCOHATLHBIMI JIAHHBIMHY, @ TaKKe
PEOCTARNICHHS. TTMCBMEHHOTO TONTBEPAKACHHS HCHOTB30BARMA TEPCOHATLHBIX TAHHBIX B
TIOpSI/IKE, IIPETYCMOTPEHHEIX HACTOSIIEM JIONOXKEHHEM O 3aLATE TEPCOHATLHEIX JAHHBIX;

- J[aBaTh JOCTYII K TIEPCOHAIBHBIM JAHHBM TOJIBKO JIHIAM, MMEIOIIIM COOTBETCTBYIOMIUH JONYCK H
HCIIONB3YIOMIHMX MX TOJIBKO I BBITOTHEHHA KORKPETHBIX HOJIHOMOYHH;

- He HcTpeboBarh HHGOPMAIMIO O COCTOSHHH 310POBbBS pabOTHHKA, 32 HUCKIIOYEHHeM JaHHBIX,

KOTOPEIE MOI'YT TIOBIHATE Ha HCIIOIIHCHHUE paﬁoTHHKOM CBOHX TPYMOBEBIX 00g3aHHOCTEH.



8. JAIIIMUTA IIEPCOHAJIBHBIX TAHHBIX PABOTHHKOB

8.1. B pamkax peanu3aluu IyHKTOB HACTOSIICTO 110JI0EHHS O 3aIHUTE TIePCOHAIBHBIX IAHHEIX
pabotaukos, mupexTop MBY CIII No 27 usnaeT npHkas 0 HasHAYCHWH JIMIA, OTBETCTBEHHOTO 33
cobirozsenne nopsaka paboThl ¢ NEPCOHAILHBIMH JaHHBIMKE PAGOTHHKOB, Ha KOTOPOM JIEHKAT BCE
0053aHHOCTH MO OOECIIEUEHHIO KOHQHICHIHAIBHOCTH 1101y YeHHBIX JaHHEIX, @ TAKKE OPraHu3alin
paboThl ¢ HHUMH.
8.2. Iloctymarornue 3aIpoCkl OT TPETHHX JTHIl Ha IIPEJOCTABNEHHE TIEPCOHATBHON HHGOPMAIHH O
paboTHHKE MODKHEI BU3HPOBATHCS Aupektopom MBY CIIT Ne 27 ¢ pesomonueii 0 BO3MOKHOCTH
OTBETA %4 IIOJIHOTE [IpeI0CTaBIAEMO UH()OPMAITHH.
8.3. Ilepenaua wHMOpPMAIMH NPOHCXOIHT TOILKO B IMHCHMEHHOM BHIE. 3anpoc nomken OBITH
CleaH B IIHCEMCHHOM BHIE C yKa3aHHEM BCeX PEKBH3UTOB JHIE, 3AlPAlIABAIOLIETO
uapopmanuro. OTBET J0mKeH OBITE ciienan Ha GupMerHoM Gnanke MBY CIII Ne 27 i oTnpaBieH
mbo KYpBbEpCKOH ciyx0oM, mbo 3aKa3HBIM HUCHEMOM.
8.4. Bce monydeHHble NEPCOHATBHBIC JAHHBIE NOMKHBL XPAaHHTHCA B MeECTE, HCKIFOYAIOIIEM
HECAHKIMOHUPOBAHHBIX LOCTYII TPETBUX JTHIL..
8.5. DJEeKTPOHHBIE HOCHTEIH HHQOPMAIMH, AOJDKHBI OBITH 3aIIUINCHBI KPHITOrpadHUecKHME

CpEeACTBaMHA 3alllUTHI I/IH(t)OpMaHHH.

9. OTBETCTBEHHOCTbS 3A PA3IJIAIIEHUE HH®OPMAILIMHA, CBSI3AHHOM C
NEPCOHAJIbHBIMY JAHHBIMH PABOTHUKA

9.1. Jluna, npu3HaHHBIC BHHOBHBIMH B HAPYILIEHHH ITOJI0KEHHH HacTOAEro [1oIosKeH:s O 3aluTe
IIEPCOHANBHBIX JaHHBIX paOOTHUKOM IPUBICKAIOTCS K JHCIHILTHHAPHOM, aIMHHHCTPATHBHOM,
TPOKIAHCKO-TIPABOBOH W YIOJOBHOH  OTBETCTBEHHOCTH, B IOPAAKE IMPEIYCMOTPEHHOM

3aKOHO1aTeNbCTBOM P® H JTOKaIBEHBIMH HOpMaTHBHBIMH aKTaMH.



